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1 OBIIASI XAPAKTEPUCTHUKA PABOYEW ITPOIPAMMBI YUEBHOH
JAUCHUIIVIMHbI «<MH®OPMALIMOHHBIE TEXHOJIOT U

1.1 MecTo AMCHUIIMHBI B CTPYKTYpe 00pa30BaTeIbHOM POrpaMMBbl

VYyeOnas mucruruinHa «MHGOpMallMOHHBIE TEXHOJIOTHUIY SIBJISETCS 00S3aTENBHON YacThiO
00mIenpoh eCCHOHATLHOMY ITHKIIY 00pa3oBaTebHOM mporpaMmbl B cootseTcTBHM ¢ PI'OC COO?Y,
®I'OC CIIO no cnenmansrocta 09.02.07 MapopmanmoHHbie CHCTEMBI M IPOrPAMMHUPOBAHHE.

VYuebnas mucuuruinHa «MHGOpMaMOHHBIE TEXHOIOTHI» Oo0ecrednBaeT (GOpMHPOBAHUE
KoMImeTeHIMi 1o BceM BumaM gesareabHoctd  PI'OC mo cmnemmansHoctr  09.02.07
Nudopmarimonnsie cucreMsl U iporpammupoBanue. Ocodoe 3HaYeHHEe AUCIUILINHA UMEET TPU
(hopMUpPOBAaHUU U PA3BUTUH CIAEAYIOIINX KOMIIETSHIIH:

OK 01. Beibupats crioco0s! perieHus 3aaad npopecCHOHaIbHON AeATEIbHOCTH IPUMEHUTEIBHO
K Pa3JIMYHBIM KOHTEKCTaM;

OK 02. Mcnons30BaTh COBpEMEHHBIC CPEACTBA MOMCKA, aHAIM3a U UHTEPIIPETAIIMU HH(OpMAIIN
1 MH(QOPMAIIMOHHBIE TEXHOJIOTUH /IS BBIIOJTHEHUS 3a7a4 Npo(hecCHOHANBHON AesITeNbHOCTH;
OK 04. DddexTrBHO B3aMMOIEHCTBOBATh U pabOTaTh B KOJJICKTHBE U KOMAH/IE;

OK 05. OcymiecTBiaTh YCTHYIO U MUCHBMEHHYI0O KOMMYHUKAIIMIO Ha TOCYIAPCTBEHHOM S3BIKE
Poccuiickoit @enepanuiv ¢ y4eToM 0COOEHHOCTEN COIMAIBHOTO U KYJIbTYPHOI'O KOHTEKCTA;

OK 09. Ilonp3oBaTbCsi NpOPEecCHOHATBHONM JOKYMEHTAlMed Ha ToCyJapCTBEHHOM U
MHOCTPAHHOM $SI3bIKaX.

1K 1.6 Pa3pabareiBaTh MOIYIIH IPOrPAMMHOTO 0OecriedeH s JUIst MOOMIIBHBIX TIIAT(QOPM.

I1K 4.1 OcyiiecTBasATh HHCTAJUIALNIO, HACTPOMKY U 00CITY>KUBAHHSI IPOIPAMMHOI'0
obecrieueHus: KOMIBIOTEPHBIX CUCTEM.

! Cpennero obmero obpa3oBanus



1.2 leab ¥ nJIaHUpYeMble Pe3yJabTaThl 0CBOEHUSI THCIUTLIHHbI

Kon
MEeHHs HAHUS
K, OK Yme 3
OK 01,
5 — OO0pabarbiBaTh TEKCTOBYIO U Hasnadenue u BuIbI HHOOPMAITOHHBIX
OK 02, YHCIOBYIO HH(OpMAIIHIO. TEXHOJIOTH, TEXHOJIOTHH cOO0pa,
OK 04, . HaKOIUICHUs, 00paObOTKH, epeiadl 1
[lpuMeHATh MyIbTHMEANIHBIC
OK 05, pacnpocTpaHeHHs] HHPOPMAIIUH.
OK 09 TEXHOJIOTMM  00paboTKM U
: IpeCTaBICHUsT HHPOPMALIUH. Cocras, CTpYKTYpY, IPUHIUTIBI
TIK 1.6, peanmu3anyu 1 GyHKIIMOHUPOBAHHS
OO6pabaTeIiBaTh SKOHOMHUYECKYIO .
K 4.1 UH()OPMALIMOHHBIX TEXHOJIOTHUH.

U CTaTUCTUYECKYIO
uH(pOopMaIuIo, HCIIONb3Ys
CpeACTBa IaKeTa HPUKIIAJHBIX
IpOrpamm.

ba3oBble 1 IpUKIIAAHBIE
UH(POPMAaILMOHHBIE TEXHOIOTUU

HNHcTpyMeHTaANIBHBIE CPENCTBA
MH(OPMAIIMOHHBIX TEXHOJIOTUH.




2 CTPYKTYPA M COJEPXKAHUE YYEBHOM JJUCIUATLIUHBI

2.1 O0beM yueOHOi TMCUMIVIMHBI M BUABI Y4e0HOi padoThl

B ¢popme

. O0neMm bop .

Bup yuyeOHoii padorsl NPAKTHYEeCKOM
4acoB
NOATr0OTOBKH

O0bem o0pa3oBaTeIbHOI NPOrpaMMbl 10 Y4eOHOM JHCIUIIINHE 62 37
CymMmapHasi yyeOHasi Harpy3Ka BO B3aMMO/IeliCTBHH C 48
npernojaaBartejieM
B TOM YHCJIE:
JIEKLHUH, YPOKU 16 -
NPaKTUYECKUE 3aHITUS 30 30
KOHTpPOJIbHAsI paboTa 2 0
Kouncyabranumn 4 2
CamocrositenbHas padota 6 3
IIpoMexyTouHas aTTecTanus NPOBOAUTCH B (popMme 4 2
3 cemecTp — mudhepeHIPOBAHHBINA 3a4eT




2.2. TemaTnyeckuii j1an u coaep:xanue yuedOHoi mucuunanabl «MTHO®OPMALIMOHHBIE TEXHOJIOI' UN»

B ¢opme
HanmenoBanue O0bem bop .
Coaep:xkanue yueOHOro Mmarepuaa U GopMbl OPraHU3aLMH AesITeTbHOCTH 00yYaIOIINXCS NPaKTHYEeCKOH
pa3fiesioB U TeM 4acoB
NMOAr0OTOBKH

1 2 3 4
Tema 1. O6mue | Coaep:xanue yueOHOro Mmatepuasia 12 -
CBe/IeHUs 00 [TonsTe nHpopMay 1 HHPOPMAITHOHHBIX TeXHOJIOTHH. CIIocOObI BOCTIPUSTHS U XpaHEHUSI.

uHboOpMANMM M | Kyaccudukays 1 331241 HHQOPMAIHOHHBIX TeXHOIOrHil. OCHOBHBIE YCTPOHCTBA BBO/IA/BHIBOJA

MHPOPMANMOHH | yrdopMaIuH.

bIX TEXHOJIOTHSAX
Onepanunonnas cucrema. Haznauenue. Buspl.

AntuBupycHoe [10. Haznauenue. Buppl.

Komnsrorepuslie cetu. JIokanpHbIe U TI100aIbHBIE.

IIpakTrueckue 3aHATHA:
3unakomctBo ¢ OC Windows. UuaTepdeiic OC Windows7,10. 4 4
Pabora ¢ cucremasiMu oobekTamu Windows7,10. CrannapTabie puioxenus Windows.

Tema 2. Coaep:kaHue y4eOHOro MaTepuasia 36 -
3HakoMcTBO H Tekcrosblil npoueccop. Co3nanue u popmMaTupoBaHue 10KyMeHTa. Pa3meTka cTpaHuIlbl, pUQTHI,

pabora ¢ CIHCKH, TaOJINLIbI, CIIEUATbHBIE BO3MOYKHOCTH.

opucuem I10.

Tabmuunenii nporeccop. Co3nanue KHAT, (HhOpMaTHPOBAHUE, CIICIIHATIBHBIE BO3MOXKHOCTH.
[Tporpamma noaroroBku npeseHtauuii. Coznanue cnaigoB. OpopmieHue, CCbUIKU, aHUMAIHSL.

ITonsiTne komnbroTepHOl Tpaduku. [ToHsTHE pacTpoBoii rpaduKu, BEKTOPHON IrpaduKu 1
TpEXMEPHOU TpauKH.




[IpakTrueckue 3aHATUA:
Texcrosslit nmpoueccop Word. Coznanue, pelakTHpoBaHue U GOpMaTHPOBAHUE TOKYMEHTOB.
Texcrosslit npoueccop Word. BeraBka pucyHKOB, co3iaHue rpadu4eckux 0OObEKTOB.

Texcrosrit mporteccop Word. Pegakrop ¢popmyin. Co3nanue u ¢popMaTupoBaHue TAOJIHII.
Boruncnenus B Tabnuiie.

Texcrossiit npoueccop Word. KononTturynel. Cozanue CHOCOK U puMedaHuil. Pa3pbIBbl cTpaHull.

Hywmepanus crpanun. Co3nanue ornasieHus. Mcnonap30BaHue runepccbuiok.
TexctoBerit mporeccop Word. Cozianue MakpocoB.
Ta6muunselii nporieccop MS Excel. BBon 1 perakTupoBaHue JaHHBIX. AJpecanyst sueek.

Tabnuunsnii mporieccop MS Excel. Beruncnenne 3nauenuit Gpynkinuu. Macrep QyHKIUH.
[TocTpoenue rpauKoOB U TUArpaMM.

Tabnuunslii nporieccop MS Excel. Mcnionb30BaHNe CTaTUCTHUECKUX, MATEMAaTHYECKUX U
JOTUYECKUX (PYHKIUH.

Ta6muunslii nporieccop MS Excel. [Toctpoenne noBepxHocTH. Pemenue ypaBHeHU MeTO10M
noadopa nmapaMeTpos.

Ta6muunerii nporieccop MS Excel. CoptupoBka u ¢punbTpanus gaHHbIX. CBOAHbBIE TaOIHUIIBI.
Koncommanusa naHHBIX.

[MpoextupoBanue npesentaiuii B cpene Microsoft Office PowerPoint.

JloGaBiieHre puCYHKOB U 3QPEKTOB aHUMAIIUU B TIpe3eHTanui0. AHUManus 00bekToB. Co3qanme
ABTOMATHYCCKOW MPE3CHTAIIHH.

C03I[aHI/I€ YIIPABJIAOIIHUX KHOIIOK. COXpaHCHI/IC " IOATO0TOBKA MPE3CHTAINN K JCMOHCTPALIUH.

26

26

KonTtpoJubnas pabora
OducHoe nporpaMMHOe 0O€eCIIEUEHUE.

Koncyabranuu

CamocrosiTe/ibHasi padoTa 00y4aouIuXcst

*  mpopaboTKa KOHCIEKTA JEKIUI U ydueOHON IUTEpaTyphl
*  TIOMCK M 0030p JUTEPATYPhI U AJIEKTPOHHBIX UCTOYHUKOB HH(OPMAITUH T10 TPOOIIeMe TUCIUTIIHHBI Kypca
* TIpUMEHCHHE 3HAHUI B HOBBIX YCIOBHSIX, MOJICITMPOBAHNE, pa3pelieHre NpoOIEeMHbIX CUTYAIHH;

IIpomMexyTouHasi aTTecTANMSA 00y4AIOIMXCH

Bcero

62

37




3 YCJIOBUS PEAJIM3AIIAY YYEBHOM JUCIATIINHBI
3.1 TpeboBaHUsI K MUHUMAJIbHOMY MaTepHAJIbHO-TEeXHMYECKOMY 00ecle4eHH0:

Jlist peanmuzanuyd POrpaMMbl Y9eOHOW TUCIUIUIMHBI JIOJDKHBI OBITH TPEITyCMOTPEHBI
CIICAYIONINE CTICMANbHbBIC TOMEIIeHUs : KabuHeT « TH(hopMaTHKn» OCHALIICHHBIH:
000pyIOBaHUEM:
— TIOCaJi0YHBIE MeCTa 00yJaromuxcs (110 KOJIMYECTBY 00 yJarOIINXCS ),
— pabouee MeCTO IpenoiaBaTess,
— JIEMOHCTPAIlMOHHBIE TOCOOUS U MOJIEIH,
— TEeMaTHYeCKHE MaIKd TUAaKTHIECKUX MaTePUaIoB,
— KOMIUICKT y4eOHO-METOINYECKON JOKYMEHTAIUH,
— yueOHas MOCKa;
TEXHUYECKUMU CPEJICTBAMH OOYICHUS:
— KOMIBIOTEPHI C JTUIICH3NOHHBIM MPOrPAMMHBIM 00€CIIEYCHHUEM,
—  MYJbTUMEIUUHBIA POEKTOP
— MHTEpaKTUBHAs JI0OCKa/FKpaH,
—  CKaHep,

— CETEeBOM IIPUHTED.

3.2 UudopMmanmoHHoe obecniedeHne 00ydeHus!

Jns peanuszauuu mporpammbl 6uOnuoTedHblil GoHA 00pa3oBaTENBbHONW OpraHU3aIUH
JIOJKEH UMETh MeYaTHbIE W/UITU AJIEKTPOHHBIE 00pa3oBaTelbHble U MH(OPMAILIMOHHBIE PECYPCHI,
PEKOMEHTyeMBbIX JJIs1 UCIIOJIb30BaHMsI B 00pa30BaTeIbHOM IIpoIiecce:

— maker JIMIeH3UOoHHBIX porpamm: MS Office 2010
OcHOBHas UTEpaTypa:

1. Hndopmarmmonnsie texnonoruu / I'.C. I'ox6epr, A.B. 3adueBckuii, A.A. KopoTkun. —
Mocksa: Akagemus, 2021. — 240 c.

2. XKypasnes, A. E. Uadpopmaruka. [Ipaktuxym B cpene Microsoft Office 2016/2019 / A. E.
XKypasnes. — 4-e u3a., crep. — Cankr-IlerepOypr : Jlans, 2023. — 124 ¢. — ISBN
978-5-507-45697-0. — TekcT : anekTpoHHBIH // JIaHb : 211eKTpOHHO-OMOIMOTEeYHAS
cuctema. — URL: https://e.lanbook.com/book/279833 (nata obpamenus: 31.01.2024).
— Pesxum moctyna: s aBTOpH3. MOB30BaTEICH.

3. 3yboBa, E. JI. UndopmaninonHbie TEXHOIOTUU B IIpodeccuoHaIbHOU AestensHocTh / E.
N. 3yboBa. — 2-e uzn., crep. — Cankt-IlerepOypr : Jlanp, 2023. — 212 ¢. — ISBN 978-
5-507-47097-6. — TexkcT : mekTpoHHbIH // JIaHb : 3JIEKTPOHHO-OMOIMOTEYHAs CUCTEMA.
— URL.: https://e.lanbook.com/book/328523 (nara obparuenus: 31.01.2024). — Pexxum
JOCTYTA: U aBTOPH3. MOJIb30BATEIICH.



4. Kanmeikosa, C. B. Pa6ora ¢ Tabiumamu Ha npumepe Microsoft Excel / C. B.
Kanmeikosa, E. 0. fApomesckas, 1. A. IBanoBa. — 3-e u3n., crep. — CaHKT-
[TerepOypr : Jlans, 2023. — 136 c. — ISBN 978-5-507-47099-0. — Tekcr :
9NeKTpOHHBIH // JlaHb : 3eKTpoHHO-OnbIoTeunas cucrema. — URL:
https://e.lanbook.com/book/328529 (mata oopamenus: 31.01.2024). — Pexum nocryna:
JUIS aBTOPU3. TTOJIb30BaTENeH.

JlonmomauTenpHas IMTEpaTypa :

1. Muxeesa E.B. [IpakTuky™m mo HHQOpMaIMOHHBIM TEXHOJIOTHSM B IPO(PECCHOHATBHOM
JesTeNbHOCTH: Yyuel. nmocodue s crynentoB yupexa. CI1O / E.B. Muxeesa, O.U. —
Mocksa : Axkagemust, 2021. — 288 c.

2. Auekcees, B. A. Madopmatuka. [Tpaktndeckue paboTs : yueOHOE TTocoOue s cro / B.
A. AnekceeB. — 3-e u3l., crep. — Cankr-IlerepOypr : Jlans, 2024. — 256 c. — ISBN
978-5-507-47464-6. — TekcT : aneKTpoHHBIN // JIaHb : 27IeKTpOHHO-ONOIMOTEeYHAS
cucrema. — URL: https://e.lanbook.com/book/379946 (nata obpamenus: 31.01.2024).
— PexxuM moctyna: 1uist aBTOpH3. MOJB30BaTEIICH.

3. 3yboBa, E. JI. Undopmaruka u UKT / E. JI. 3yboBa. — 4-e uzn., crep. — CaHKT-
[TerepOypr : Jlans, 2023. — 180 c. — ISBN 978-5-507-47171-3. — Tekcr :
3JICKTPOHHBIH // JlaHb : 35IeKTpOHHO-OMbOIMoTeunas cucrema. — URL:
https://e.lanbook.com/book/336194 (nara obparienus: 31.01.2024). — Pexxum nocrymna:
JUTsl aBTOPU3. TI0JIh30BATENICH.

4. Kynpusnos, /[. B. IndopmanronHoe odecriedeHue npodeccnoHaaIbHON eI TEIBHOCTH
y4eOHHK U TPAKTUKYM ISl CPeHEro MpodhecCHOHAIBHOTO 00pa3oBaHus /

. B. KynpusiHoB. — 2-e u3z., nepepad. u gorn. — Mocksa : U3marensctBo FOpaiiT,
2023. — 283 c¢. — (Ilpodeccuonansuoe oopazoranue). — ISBN 978-5-534-17829-6. —
Texkct : anexTponHbIN // OOpazoBatenbHas miargopma FOpaiit [caift]. —

URL.: https://urait.ru/bcode/533812 (mara obopamenus: 05.02.2024).
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4 KOHTPOJIb M1 OLIEHKA PE3YJIbTATOB OCBOEHUSI YUEBHOU

JANCHUIIJINHBI
Pezynomamul 06yuenun Kpumepuu oyenxu Dopmbt u memoowvl
OUeHKU
Ilepeuensv snanut, oceausaemvlx 6 — Tecruposanue
U bL «OTIAMYHO» - TEOPETUYECKOE

panmxax Y COZEpKaHUE Kypca OCBOEHO — KonrponsHast

— Ha3snauenne 51 BUJBI | IOTHOCTBIO, 0€3 TPoOenoB, pabora
UHGOPMAIIMOHHBIX TEXHOJIOTHH, | YMEHUS C(OPMUPOBaHBI, BCE | _ CaMOCTOSTebHAS
TEXHOJIOTUU cOopa, | IpeAyCMOTPEHHBIE pabora.
HaKOIUJICHUS, 00paboTku, | MporpaMMoii yueOHbIE 3alaHUs
rnepeqayn M paclpoCTpPaHEHUs | BBIIOJIHCHBI, Ka4eCTBO  MX | — Habnronenne 3a
uHpOpMaLUH. BBIIIOTHEHMS OLICHCHO BBICOKO. BBIIIOJIHCHUEM

IIPAKTUYECKOr O

— CocTas, CTpYKTYpY, MPHHIHIEL «Xopowmo» - TEeOpEeTUYECKOE 3a0aHUA
peansaiin " COJZIEp’)KaHUE Kypca OCBOEHO (1eaTenbHOCThIO
(ynxumonupoBarus _ | momHOCTBIO, ©€3 TpPOOeoB, CTYJICHTA)
WH(OPMAITMOHHBIX TEXHOJIOTHA. HEKOTOpHIE yMeHHs Onera

— bazoBsie u MPUKJIaHBIC cpopMUpOBaHBI BblllnonHeHHg
uH(OpMAIMOHHBIE TEXHOJOrUU | HEIOCTATOYHO, BCC NPAKTHYECKOTO

NIPENYCMOTPEHHBIE

— HMHcTpyMeHTanbHBIE  CpEICTBA
MH(POPMAILIMOHHBIX TEXHOJIOTUH.

llepeuens ymenui, oceausaemuvlx 6
PAMKAX OUCYUNTIUHBL:

— OOpabaTbiBaTh TEKCTOBYIO H
YUCJIOBYIO HH(MOPMAIIHIO.

— IlpumeHATs MYyJIbTUMEIUMHBIE
TEXHOJIOTMH  00paboTKH U

MpeJICTaBIeHUs HH(OpMaLIUH.

— OO0pabaTbIBaTh HIKOHOMHYECKYIO
" CTaTUCTHYECKYIO
nHpopmarmto, HCTIONB3YS
CpeAcTBa MakeTa MPHUKIATHBIX
IPOTpaMM.

MpOrpaMMoil y4eOHbIC 3aJaHUS
BBITIOJTHCHBI, HEKOTOPBIC BH/IBI
3alaHui BBITIOJTHEHBI c
olrMOKamH.

«Y IOBIIETBOPUTEIHHO -
TEOPETHYECKOE  COJIepIKAHUE
Kypca OCBOCHO YacTUYHO, HO
PpOOEIThI HE HOCSIT
CYIIECTBEHHOI'O  XapakTepa,
HEOOXOIMMBbIE YMEHUS paboThI
C OCBOCHHBIM MAaTEpHAIOM B

OCHOBHOM c(hOpMHUPOBAHEI,
OOJIBIIIHHCTBO
MIPETYCMOTPEHHBIX
MPOrpaMMOi oOyueHus

y4eOHBIX 3a/IaHUN BBHITIOTHEHO,
HEKOTOpPbIE W3 BBIMOIHEHHBIX
3aJIaHUM COJICPIKAT OIIMOKH.

«HeynoBieTBopUTENTHEHOY -

TEOPETUYECKOE  COJepKaHUE
Kypca HE OCBOCHO,
HEOOXOJMMBbIE  YMCHHUS  HE
c(OpMHUPOBaHBI,
BBITIOJIHEHHbBIE y4eOHbIe
3alaHusl  colepkaT  TpyoObie
OLITNOKH.

3agaHus (paboThl)

ur

NOAMVCAHO

YTBEPXXJEHO

[IOKYMEHT MOZMWUCAH 3MEKTPOHHOW MNOANUCHIO

®reoy BO "PrPTY", PIPTY, KaukoBckuii tOpuit BaneHTMHOBWY,
3aBeaytowmnii METOANYECKM

®reoy BO "PrPTY", PrP
3aM. ampektopa PCCK «PIPTY» no YP

®rboy BO "PrPTY", PIPTY, LUuHapeBa Tamapa AntbibaeBHa,
[vnpekTtop PCCK «PIPTY»

aOMHETOM

, CaBenbeBa Onbra BukTopoBHa,

mepaTop dAC-000 Kommarms—Fersop™

15.10.24 15:03
(MSK)

15.10.24 15:21
(MSK)

15.10.24 15:25
(MSK)

MpocTtas noanucb

MpocTas nognucb

Mpocras nognucb




