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1 OBIIAA XAPAKTEPUCTHKA PABOYEHA ITIPOTPAMMBI YYEBHOM
AUCHUIIVINHBI «<MH®OPMALIMOHHBIE TEXHOJIOTUN»

1.1 MecTo AMCUMIIMHBI B CTPYKTYpe 06pa3oBaTe/IbHOM MPOrpaMmbl

Y4e6Hasa aucyunanHa « MHopMalMOHHbIE TEXHOJIOTUUY» SIBJSIETCS 06513aTe/IbHOM
YacThio 001enpodecCHOHATBHOMY IIUKJ/IY 06pa30BaTeJbHOM POrpaMMbl B COOTBETCTBHUH C
®rocC C0o0t, ®roc CIo no cnenuansHoctr 09.02.07 UHGOpMaOHHBIE CUCTEMBI U
IporpaMMHpOBaHUe.

Y4e6Hasa aucyuninHa «MHopManoHHble TEXHOJIOTUU» 006ecrieduBaeT
dbopMuypoBaHUe KOMIIeTeHLIUH 10 BceM BuJaM AedaTtenbHocTy PI'OC o cnennajibHOCTH
09.02.07 UndopManOHHbIE CUCTEMBI U IporpaMMupoBaHue. Ocoboe 3HaUeHHE
JUCHUIJIMHA UMeeT NpU GOPMUPOBAHUU U PAa3BUTUH CIEAYIOIIUX KOMIIETEHIAM:

OK 01. BeibupaTh cnocob6bl pelieHUs 33jay NpodecCHMOHAJTbHOU [AesTeJbHOCTHU
IPHUMEHUTENBHO K pa3/IMYHbIM KOHTEKCTaM;

OK 02. Ucnosip30BaTh COBpeMeHHbIe CpeJCTBa MOMCKA, aHAa/IM3a U UHTepIpeTanuu
vHbopMauuu U  HUHOOpPMALMOHHble  TEXHOJIOTUM  JJisl  BBINOJHEHUs  3afad
npodeccuoHaJbHOM AeATeNbHOCTH;

OK 04. 3¢ dexkTBHO B3aUMO/IeICTBOBATb U pab0TaTh B KOJIJIEKTUBE U KOMaH/E;

OK 05. Ocy1iecTB/STh YCTHYIO U MMCbMEHHYI0 KOMMYHUKALMIO HA TOCYJapCTBEHHOM
a3bike Pocculickoil Penepalidu ¢ y4yeToM OCOOEHHOCTEH COLMAJIbHOTO M KYJIbTYPHOI'O
KOHTEKCTa;

OK 09. ITonb3oBaTbca npodeccHoHaNbHOM JOKYMeHTalMell Ha rocyjlapCTBEHHOM U
MHOCTPAHHOM fI3bIKaXx.

[IK 5.1 Cobupatb UCXOAHbIE JaHHBIE /11 pa3pabOTKY NPOEKTHON JOKYMeHTal i1 Ha
MHPOPMALIMOHHYIO CUCTEMY.

[1K 5.2 PazpabaTbiBaTh NPOEKTHYIO JOKYMEHTALMIO HA pa3paboTKy
MHPOPMALMOHHOW CUCTEMBI B COOTBETCTBUU TPeOOBAHUSM 3aKa3uMKa.

[1K 5.6 PazpabaTbIBaTh TEXHUYECKYIO JJOKYMEHTALMIO HAa 3KCIJIyaTal[UI0
MHPOPMALMOHHOUN CUCTEMBL.

[1K 6.3 PazpabaTbiBaTh 00y4aroUlyo JOKYMEHTALUIO AJid 10J1b30BaTe el
MH)OPMALIMOHHOM CUCTEMBI.

! Cpennero obmero obpa3oBanus



1.2 llesib 1 IJIaHUpyeMbI€ pe3y/bTaThbl OCBOCHHUA AUCHHUII/IMHBI:

Kog
YMmeHnus 3HaHuA
IIK, OK
OK 01
’ — OOpabaTbiBaTb TEKCTOBYI M HasnaueHue v Bu/bl

OK 02, YU CJI0BYI0 HHPOPMALHIO. MHPOPMaIMOHHBIX TEXHOJIOTUH,

OK 04, TEXHOJIOTUH c60pa, HAKOIIEHUS,
[IpuMeHATH

OK 05, . 06paboTKH, epesjadyu U
MyJIbTUMEJWIHbIE

OK 09, TeXHONOTHH O0BPaBOTKH M pacnpocTpaHeHUs: MHPOpPMaIUU.

K 5.1, npeacTaBJeHUs CocTas, CTpyKTypy, IPUHLIUIIbI

[IK 5.2, MHbOpMaLUU. peanusanuy U QYHKIMOHUPOBAHUS

MK 5.6, O6pasaTsBarh MH(OPMaLIMOHHbBIX TEXHOJIOTHUM.

K 6.3. 3KOHOMUYECKYIO U ba3oBble ¥ NpUKJ/IaAHbIE
CTAaTUCTUYECKYIO MHbOpMalLMOHHbIE TEXHOJOTUH
MHbOopMaLyIo MCII0JIb3ySl

bopmaryio, y WHCcTpyMeHTa/IbHBIE Cpe/iCTBa

cpe/cTBa nakera

IMNPpUKJIAAHBIX ITPOTrpaMM.

MHPOPMaILMOHHBIX TEXHOJIOT M.




2 CTPYKTYPA Yl COJIEPKAHUE YYEBHOH JUCIIUTIJIMHEBI

2.1 O6beM y4eOGHOM AUCHMILIMHBI U BUAbI Y4€O0HOM PabOThI

B ¢popme

. 06BeM bop .

Bup yye6HOM pa6oThl NMPaKTU4YeCKOH
4acosB
MOJArOTOBKH

06beM o6pa3oBaTe/IbHOM MPOrpaMMbl IO Y4eOHOM 62 37
AUCHUIIMHE
CymMapHas yyeOHasA Harpy3ka BO B3aUMO/JAENCTBUM C 48
npenojasaTtesjieM
B TOM YMUCIIE:
JIEKIIAH, YPOKH 16 -
NpaKTU4YEeCKHU e 3aHATUS 30 30
KOHTpPOJIbHas paboTa 2 -
KoHcybTanum 4 2
CamocTosTe/IbHas1 pa6oTa 6 3
[IpomMexyToOYHas aTTecTanusa 4 5
3 cemecTp - AudPepeHIUPOBAHHBIN 3a4eT




2.2. TemaTUu4eCKHH IJIaH U cofepKaHue yuyeoHoun aucuuiyinibl « MHO®OPMALIMOHHBIE TEXHOJIOTUW»

HaumMmeHoOBaH B gpopme
0O6beM | mMpaKTH4YeCcK
ve pa3jesioB Coaep:xaHue y4eGHOro Mmarepuasia u ¢GopmMbl OpraHU3aLuM JeATeJbHOCTH 00y4aoIuXCsa qaCOR oii
U TEM
NO/JArOTOBKHU
1 2 3 4
Tema 1. CoaeprkaHue yuyeGHOro MaTepuaia 12 -
O6mue [TousiTve HGOpMaALUU U UHPOPMAMOHHBIX TEXHOJIOTHUN. CIOCOOBI BOCIIPUATHS U XPaHEHHUS.
CBeJleHUA 00 | Kjaccudukanus 1 3a4a4i MHGOPMaLMOHHBIX TEXHOJIOTHi1. OCHOBHBIE YCTPOICTBa BBOZA/BBIBO/IA
nH$popmanuu MHbOpMaLUK.
" OnepanroHHad cucteMa. HadHayeHue. Buapl. 8 )
UHPpOpMaALUO
HHBIX AntusupycHoe [10. Haznauyenue. Bubl.
TexHosiorusx | KoMnbroTepHble ceTH. JIoka/bHbIE U T100a/IbHBIE.
[IpakTUyeckre 3aHATHUSA:
3HakomMcTBO ¢ OC Windows. UuTepdeiic OC Windows7,10. 4 4
Pa6oTa c cuctreMHbiMu 06'bekTaMu Windows7,10. CtangapTHble npuaokeHuss Windows.
Tema 2. CopeprxkaHue y4yeOHOro MaTepuaJsia 36 -
3HAKOMCTBO M | TekcToBbIH nponeccop. Co3saHue 1 GopMaTHpPOBaHHUE JOKYMEHTa. PasMeTKa CTpaHHIb, IPUTEI,
paéora c CIIMCKM, TaOJIMILIBI, ClIeljHaJbHble BO3MOXXHOCTH.
oducHem I10. TabsinunbIM nponieccop. Co3jaHue KHUT, GOpMaTUPOBaHUE, Clleljha/ibHble BO3MOXKHOCTH.
8 -

[Iporpamma nojroToBku npe3eHrtanuil. Cospanue ciaijoB. OpopmiieHre, CCbLIKH, aHUMAaLUS.

[ToussiTMe KoMnblOTEpHOU rpaduku. [loHsITHE pacTpoBOM rpadUKU, BEKTOPHOU rpadUKU U TPEXMEPHOU
rpaduku.




[IpakTHUyecKue 3aHATUSA:

TexcToBblii npoueccop Word. Co3gaHue, peakTUpoBaHUe U GopMaTHPOBAHUE
JIOKYMEHTOB.

TekctoBblil nponeccop Word. BcTaBka puCYHKOB, co3/ilaHHe rpadruyecKUX 00'bEKTOB.

TekcToBblil nponeccop Word. Peaktop popmy.i. Co3gaHue u popMaTUpoOBaHUE
TabsuL,. BeluucieHus B TabJule.

TekctoBbiil npoueccop Word. KosoHTuTy 1bl. Co3/jJaH1e CHOCOK U IPUMeYaHU.
Pa3pbiBbl cTpaHul. Hymepanus ctpanun,. Co3aHue orjaBjieHus. Mcrnosb3oBaHue
TMIEepPCChLIOK.

TekcTtoBblil nponeccop Word. Co3zjlaHre MakpocoB.

TabsimuHbIM npoueccop MS Excel. BBoa u peakTUpoBaHUe JaHHBIX. AZipecaliys
sg4YeeK.

Tab6anunbM nponieccop MS Excel. Beruucienue s3HaueHui yHkiuu. Mactep
¢yHkuuu. [loctpoeHue rpaduKoOB U AUarpamMm.

TabsnunbIM nporeccop MS Excel. Ucnosib30BaHKe CTaTUCTUYECKUX, MAaTEMAaTUYECKHUX
Y JIOTU4eCKUX QYHKIUM.

Tabsauuynbli npoueccop MS Excel. [loctpoeHue noBepxHOCTHU. PelieHre ypaBHEHU
MeTO0/I0M o/160pa mapaMeTpOB.

Tabsauuynbii npoueccop MS Excel. CopTupoBka u puabTpanys JaHHbIX. CBOJHbIE
Tabuibl. KoHconganus JaHHbIX.

[IpoexkTupoBaHue npeseHTanui B cpesie Microsoft Office PowerPoint.
Jlo6aByieHMEe pPUCYHKOB U 3P HEeKTOB aHMMALUH B Ipe3eHTal 1. AHUMaL s
06bekToB. Co3/jJaHMe aBTOMAaTU4YeCKOU Npe3eHTal1u.

Co3paHue ynpaBagoLUX KHONOK. CoXpaHeHUe U OATOTOBKA pe3eHTaLuH K
JleMOHCTpaL AU,

26

26

KoHTposibHas paGoTa
OducHoe mporpaMMHOe 06ecreYeHHE.

KoHcyabTanuu

CamocTosTe/IbHAsA pab0Ta 00y4YaoUIMXCHA

* npopaboTKa KOHCIEKTa JIeKIUK U y4eOHOU JIMTepaTyphbl
* TMOUCK U 0030p JUTEpPATypbl M 3JEKTPOHHBbIX HCTOYHUKOB HHPOpMaALMU 0O Mnpobjeme

9




JUCLMIIMHBI Kypca
* MpHMeHeHHe 3HAaHUU B HOBBIX YCJIOBHUSAX, MOJleJINPOBaHM e, pa3pellieHHe NPo6JIeMHBIX CUTYallUK;

[IpomMexKyTO4YHaAA aTTeCTALUA 00y4alOLIUXCS

Bcero
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3 YCJIOBUA PEAJIM3AIIMY YYEBHOW U CIIUIIIAHBI

3.1 Tpe6oBaHusa K MHWHHMMaJILHOMY MaTepHUaJIbHO-TEXHUYECKOMY

o0ecre4eHHuIo:

Jia  peasusauuu OporpaMMbl  y4eOGHOM  JAUMCUUIJIMHBl  JOJDKHBI  OBITh

NpefycCMOTpPEHbl CleAyloliue CHelUalbHble MOMelleHUsA: KabuHeT «HUHbOpMaTUKU»

OCHallleHHbIH:

060pyZ0BaHUEM:
— T110Ca/loYHble MecTa 00y4YarluXcs (M0 KOJUYeCTBY 00Y4YarOIIUXCs),
— pabouyee MecCToO Npeno/iaBaTeJis,
— JIeMOHCTpalLlMOHHbIE TOCOOUS U MO/JeJIH,
— TeMaTH4eCKue NalKU AUJAaKTUYeCKHUX MaTepHuaslos,
— KOMILJIEKT y4YeOHO-MEeTOANYECKOM JOKYMEHTALMH,
— y4eOHas JI0CKa;
TEXHUYECKUMHU CpeJICTBAMU 00y4YeHHS:
— KOMIIbIOTEPHI C JIMLIEH3UOHHBIM IPOrPaMMHBIM 06ecredeHueM,
— MyJbTUMEJUNHBINA IPOEKTOp
— HVHTepaKTUBHas J0CKa/3KpaH,
— CKaHep,

— CeTeBOM IPUHTEP.

3.2 UudpopmanioOHHOE O6ecriedyeHrue 00y4eHus

Jng  peanusanuu  nporpaMMmbl  OUOIMOTedYHbI  GOHJA ~ 0Opa3oBaTeNbHOUN

OpraHHu3alku AOJIX)KEH HWMETb I1€e4YaTHbIe I/I/I/IJII/I JJICKTPOHHbIE 06pasoBaTeanble H

MHPOpPMaLIMOHHbIE PECYpChl, peKOMEeH/JyeMBbIX [JIJI1 UCNOJb30BaHHUA B 06pa3oBaTeJbHOM

Imponecce:

— [MaKeT JIMLeH3UOHHbIX nporpaMmm: MS Office 2010
OcHOBHad sMTeparypa:

MudopmanumonHelie TexHosoruu / I.C. 'ox6epr, A.B. 3apueBckuii, A.A. KOpOTKUH. —
MockBa: Akagemus, 2021. - 240 c.

Kypasanes, A. E. UndopmaTuka. [IpakTukym B cpesie Microsoft Office 2016/2019 /
A. E. XypaBneB. — 4-e usa., crep. — Cankr-IleTepbypr : Jlaup, 2023. — 124 c. —
ISBN 978-5-507-45697-0. — TekcT: 3JieKTpOHHbIM // JlaHb : 3JI€EKTPOHHO-
oubavoreyHass cucrema. — URL: https://elanbook.com/book/279833 (pata
obpaienus: 31.01.2024). — Pexxum fjocTyna: A/ aBTOPU3. 0JIb30BaTeeM.
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3. 3yb6oBa, E. /. UndopMaioHHbIe TEXHOJIOTHUU B PodecCuoHaTbHOU AeATeTbHOCTU
/ E. [. 3y6oBa. — 2-e usp., crep. — Cankrt-IleTep6ypr : Jlansb, 2023. — 212 c. —
ISBN 978-5-507-47097-6. — TekcT: 3JieKTpOHHbIM // JlaHb : 3JIEKTPOHHO-
6ubsunoreyHasa cucrema. — URL: https://elanbook.com/book/328523 (mara
o6pamenus: 31.01.2024). — Pexxum gocTtyna: AJis aBTOPU3. 10JIb30BaTEJEM.

4. KanmbikoBa, C. B. Pabora ¢ Tabsuuamu Ha npumepe Microsoft Excel / C. B.

KanmbikoBa, E. 10. Apowesckasa, U. A. UBaHoBa. — 3-e u3pn. crep. — CaHKT-
[letep6ypr : Jlanp, 2023. — 136 c. — ISBN 978-5-507-47099-0. — TekcT :
3JIEKTPOHHBIK // JlaHb : 3JIEKTPpOHHO-6UOJMOTeYyHass cucrema. — URL:

https://e.lanbook.com/book/328529 (parta o6pamenus: 31.01.2024). — Pexum
JlocTyna: sl aBTOPU3. II0JIb30BaTesIeH.

JonosHUTeNbHAsA JTUTEPATYPA :

1. MuxeeBa E.B. [IlpakTukyMm 10 MHQPOpPMALUOHHBIM  TEXHOJIOTUSIM B
npodeccroHalbHOMU JeaTeJbHOCTHU: yueb. mocobue Ajs cTyneHToB yupexs. CI10 /
E.B. MuxeeBa, O.H. - MockBa : Akagemus, 2021. - 288 c.

2. Anekcees, B. A. UHopmaTtuka. [IpakThdeckre paboThl : yuebHOe nmocobue AJjsl Cro
/ B. A. AnekceeB. — 3-e usj., ctep. — Cankr-IleTepbypr : Jlanb, 2024. — 256 c. —
ISBN 978-5-507-47464-6.— TeKcT: 3JIeKTPOHHbIN // JlaHb : 3JIEKTPOHHO-
6ubsnoteyHas cucrema. — URL: https://elanbook.com/book/379946 (nata
o6pamenus: 31.01.2024). — Pexxum gocTtyna: AJis aBTOPU3. 10JIb30BaTEJEM.

3. 3yb6oBa, E. JI. UndpopmaTuka u UKT / E. JI. 3yboBa. — 4-e uspa., crep. — CaHKT-
[letepbypr : Jlaup, 2023. — 180 c. — ISBN 978-5-507-47171-3. — TekcT:
3JIEKTPOHHBIN // JlaHb : 23JIEKTPOHHO-OUOAMOTeyHass cucrema. — URL:
https://e.lanbook.com/book/336194 (mata o6pamenus: 31.01.2024). — Pexum
JloCcTyna: Ajis aBTOPU3. 0JIb30BaTe/Ieu.

4. KynpusHos, /. B. UnbopmanoHHoe obecneyeHue npodeccHoHaTIbHOU
JlesITeJIbHOCTHU : YYeOHUK W MPAKTUKYM /JJisd cpejHero npodeccHoHalbHOIO
obpazoBanusa / /. B.KynpusHoB. — 2-e wu3sj., nepepab. u jgomn. — Mocksa:
U3zpartenbctBo HOpaiit, 2023. — 283 c. — (IIpodeccronanbHoe ob6pa3oBaHuE). —
ISBN 978-5-534-17829-6. — TekcT : 3JjeKTpoHHbIA // O6pa3oBaTesibHas
niardopma lOpait [caiiT]. — URL: https://urait.ru/bcode/533812 (maTa o6palieHuUs:
05.02.2024).
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4 KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUA YYEBHOH

AUCHHUITJINHBbI

Pe3yabmambl 06y4eHus

Kpumepuu oyeHku

Dopmul u Mmemodul
OYeHKU

IlepeveHb 3HaHUT, 0OcBAUBAEMbIX
8 paMKax OUCYunaAuHblL:

o HasHauyeHue U BUJbI
MHPOPMAIMOHHBIX TEXHOJIOTUH,
TEXHOJIOTMU cO0pa, HAKOIJIEHHUH,
006paboTKH, epesadu 1
pacnpocTpaHeHUsI UHPOpMaL UK.

. Cocras, CTPYKTYDpY,
NPUHLMIBI peaju3alnuu U
GYHKIMOHUMPOBAHUSA
MH(OPMAaLIMOHHBIX TEXHOJIOTHUH.

. ba3oBble U npuKIagHbIe
MHPOpPMaLMOHHbIE TEXHOJIOTHUH

. WHCcTpyMeHTa/IbHbIE
cpeficTBa MHGOPMaLMOHHBIX
TEXHOJIOTHH.

IlepeyeHb yMeHUll, 0oceausaembix
8 pamkax AUCYUunAuUHblL:

J O6pabaTbiBaTh
TEKCTOBYIO U UUCJIOBYIO
MH$OpMaLUIO.

. [IpuMeHATH
MyJIbTHUMeJJMiHbIe TeXHOJOTUH
006paboTKH U NpeACTaBJAeHUS
MHPOpMaLUH.

. O6pabaTbiBaTh
3KOHOMHYECKYIO U
CTaTUCTHUYECKYI0 UHOpMaLHIO,
HCIOJIb3Ys CpeJICTBA NaKeTa
NPUKJIAAHBIX IPOTPAMM.

«OTJIMYHO» - TeOpETUYECKOE
coJiepKaHue Kypca OCBOEHO
NOJIHOCTh10, 6€3 MPo6eoB,
yMeHHs cGOpMHUPOBaHbBI, BCe
pelyCMOTpPEeHHbIE
nporpaMMoi yue6Hble
3a/laHHU S BbINIOJIHEHBI,
Ka4yeCcTBO UX BbINOJIHEHHUA
OI[EHEHO BBICOKO.

«Xopo11o» - TeopeTuIecKoe
co/iep>KaHue Kypca OCBOEHO
MOJIHOCTh10, 6€3 MPo6eoB,
HEKOTOpble yMeHUsI
cbopMUpPOBaHbI
HeJI0CTaTO4YHO, BCEe
peyCMOTpPEeHHbIE
nporpaMMoi yue6Hble
3a/laHUs1 BbIIIOJIHEHBI,
HEKOTOpbIe BU/bI 33/laHUH
BBITNOJIHEHBI C OIIMOKAMHM.

«Y10BJIETBOPUTEJILHOY -
TeopeTUYeCKoe CojlepKaHue
Kypca 0CBOEHO YaCTUYHO, HO
npo6esibl He HOCAT
CyLLeCTBEHHOI'0 XapaKTepa,
HeoOX0UMble YMEHUS
paboThbI C 0CBOEHHBIM
MaTepuaJoM B OCHOBHOM
cbopMUPOBaAHBI,
OOJIBILIMHCTBO
npeayCMOTPEHHBIX
nporpamMMou o6ydeHust
y4eOHbIX 33/JaHUHN
BbITNIOJIHEHO, HEKOTOPbIE U3
BbITNIOJIHEHHBIX 33/JaHUU
COJlEp?KAT OLIMOKHU.

«HeyzoBieTBOpUTEIBLHO» -
TEOpEeTUYECKOe Co/lepKaHue
Kypca He OCBOEHO,
Heo0X0JUMble YMEHUS He
cbopMUPOBaAHBI,
BbITNIOJIHEHHbIE YYeOHbIe

e TecTupoBaHUe
» KoHTpoJsibHas paboTa

e CaMocToSTEe/IbHAs
paborTa.

e HabrogeHue 3a
BBINIOJIHEHHEM
NPAKTHUYECKOTO
3a/laHuA
(meATeNbHOCTbIO
CTyZleHTa)

e O11eHKa BBINOJHEHUS
NPaKTHUYECKOT0
3a7aHus (paboThl)
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3a/laHUs COoJlep>KaT Ipyobie
OLIUOKU.

[IOKYMEHT MOZMWUCAH 3MEKTPOHHOW MNOANUCHIO

Onepatop 340 000 "KomnaHus "TeH3op"

noanncAHO ®reoy BO "PrPTY", PIPTY, KaukoBckuii tOpuit BaneHTMHOBWY, 15.10.24 16:32 MNpocTas nognucb

3aBesytoLWwmin METOANYECKM 6rHeTOM (MSK)
®rboy BO "PrPTY", PIPTY, CasenbeBa Onbra BUKTOpOBHa, 16.10.24 13:27 MNpocTas noanucb
3aM. ampektopa PCCK «PIPTY» no YP (MSK)

YTBEPXJEHO ®rboy BO "PrPTY", PIPTY, LUuHapeBa Tamapa AntbibaeBHa, 16.10.24 16:32 MNpocTas nognucb
[vnpekTtop PCCK «PIPTY» (MSK)




