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1 OBIIAAA  XAPAKTEPUCTUKA  PABOYEM MMPOTPAMMbI  YYEBHOH
AUCHUIIVIMHBI «loKyMeHTalMOHHOE O6ecrneYeHue ynpaBaeHHUI»

1.1 MecTo yyeGHOM AUCHUIIMHBI B CTPYKType 06pa30BaTe/IbHOM NPOrpaMMbl

Y4yebHaa JAUCHUIIMHA «/lOKyMeHTalMOHHOe obecrnedeHUe YIpaBJEHUA» ABJSAETCA
BapUAaTHUBHOM 4YaCTbl0 06wWenpogeccuoHaibHo20 Yukjad 0Opa30oBaTeJbHONW NPOTrpaMMbl B
coorBeTcTBUM ¢ ®PI'OC mno cneyuanbHoctu 09.02.07 HHPopmayuoHHble cucmemsvl U
npo2pamMmuposaHue.

Y4e6Hasa gucuuniarvHa «/JoKkyMeHTallMUOHHOe obecriedeHre yIpaBJeHUs» obecrieuruBaeT
dbopMupoBaHMe KOMIeTeHLMH Mo BceM BugaM JAesAtesbHocTH PI'OC no cnenuaabHOCTH
09.02.07 UHgpopmayuoHHble cucmembl U npozpammuposaHue. Ocoboe 3HaUYeHUE AUCLHUILIMHA
vMeeT pU GOPMUPOBAHUY U PA3BUTHUHU CIeYIOLIMX KOMIETEHIUM:

OK 01. BwibupaTb cmnocobbl penieHds1 3aZad MNpodecCHOHANbHOU  esTeJbHOCTHU
NPUMEHUTEJIBHO K pa3/IMYHbIM KOHTEKCTaM;

OK 02. Hcnosnb3oBaTb COBpeMeHHble CpejCTBa IOMCKa, aHajlu3a U HWHTepIlpeTanyuu
MHPoOpManuy U MHGOpPMalMOHHbIe TEXHOJIOTUM /IJ151 BBINIOJIHEHHUA 3a/ja4 NpodeCcCUOHaNbHOU
JeATeJIbHOCTH;

OK 03. [lsaHupoBaTh U peasM30BbIBaTb COOCTBEHHOe NpodecCHOHaNbHOE M JIMYHOCTHOE
pa3BUTHe, MpeANpUHUMATE/bCKY0 JeTeJbHOCTb B  NpodeccHOoHaJbHOU  cdepe,
MCII0JIb30BaTh 3HAHUA 110 IPaBOBOM U GUHAHCOBOM rPaMOTHOCTH B Pa3/IMYHBIX )KU3HEHHBIX
CUTyaLUAX;

OK 05. OcyuiecTBAATh YCTHYIO U NMCbMEHHYI0 KOMMYHUKALUI0 Ha FOCYapCTBEHHOM fI3bIKe
Poccutickoit ®esiepaliyu ¢ yueToM 0COOGEHHOCTEN COLUATbHOTO U KYJIbTYPHOIO KOHTEKCTA;
OK 09. Ilonb3oBaTbcsl MnpodeccHoHANbHOM JOKyMeHTallued Ha TOoCyJAapCTBEHHOM M
MHOCTPAaHHOM AI3bIKaX.

[IK 5.2. Pa3pabaTbiBaTb NPOEKTHYIO [JAOKYMEHTAlUI0 Ha pa3paboTKy HMHPOpPMaLMOHHOH
CUCTEMBI B COOTBETCTBUM C TPEOOBAHUAMHU 3aKa34MKa.

[IK 6.3. PazpabaTbiBaTh 00y4yaloly JOKyYMEHTALUIO AJis M0Jib30BaTe el HHGOpMalLlMOHHOMN
CUCTEMBI.

1.2 llesb ¥ VIaHUPyeMble pe3ybTaThl 0CBO€HUS AUCIUIIUHBI

Kon 3Hanusa YMmenus
IK/OK
OK 01 |—nonaTue, nend, 3ajadyd M MNPUHIMIBLI | — 0OPMJIATH JOKYMEeHTal U0 B
0K 02 JleJIONPOU3BO/ICTBa; COOTBETCTBUHU c HOPMAaTUBHOU
OK 03 | -ocHoBHBIE noHaTusA | 6as30W, B TOM qucie C
OK 05 JIOKYMEHTaIlMOHHOI0 obecriedyeHusi | HCI0Jb30BaHMEM UHPOPMAI[MOHHBIX
OK 09 yIpaBJIeHHUS; TEXHOJIOTHH;
[IK5.2 | —cucremsr JIOKYMEHTaI{MOHHOT'0 | — OCBAaHBaTh TeXHOJIOTHH
[IK6.3 | o6ecneyenus ynpasieHus; aBTOMaTM3MUPOBAaHHOW  06pabOTKU
— KJIaCCUPHUKALUIO IOKYMEHTOB; JIOKYMEHTaLUH;
—TpeGOBaHMA K  COCTaBJEHHI0 U | —HCIOJb30BaThb yYHHUHIMPOBAHHbIE
0$OpMJIEHHIO JOKyMeHTOB; | ($OPMbI JOKyMEHTOB;
HOpMaTHUBHbIE JIOKYMEHTEI, | — OCYIIeCTBJSATh XpaHEHHe U IOMCK
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perjiaMeHTUupyromue COCTaBJIEHHE H AOKYMEHTOB,
0(1)0pMJIeHI/Ie AOKYMEHTAaly, INOPAAOK | —UCIHOJIb30BaTh

paboThl C HUMY; TeJIEKOMMYyHUKaLlUOHHbIE

— OpraHUu3aluIo JIOKyMeHT0060pOoTa: | TEXHOJIOTUHU B 3JIEKTPOHHOM
npuem, 00paboTKy, perucTpaumio, | JIOKyMeHTO00O0pOTe;  OMepupoBaTh
KOHTPOJIb,  XpaHeHWe  JIOKYMEHTOB, | 3HaHHUAMY, N0Jly4eHHbIMU no
HOMEHKJIATYpy Jet; HOpSJOK | /J1eJIONPOU3BOJCTBY B

mpoBeaeHHUA 9KCIIEPTHU3bI IEHHOCTH HpO(l)eCCPIOHaJIbHOfI AedATeJIbHOCTHU.
AOKYMEHTOB MW IIOATOTOBKHM [J€JI K
dPXUBHOMY XpaHEHHUIO.

2 CTPYKTYPA U COJIEPKAHUE YYEBHOM JUCLIATIJIMHEI

2.1 06beM y4eOHOM AUCLUILIMHBI ¥ BU/JbI Y4€6GHOM paGoThl

B popme

o 06BeM bop .

Buj yye6HOM paGoThI qacop | MPAKTHYECKOH
NOJArOTOBKHU

06béM 06pa3oBaTe/IbHOM NPOrpamMMsbl 0 Y4e€GHOM 51 20

JAUCHUIITIMHE

CymMapHas yyeOGHas Harpy3Ka BO B3aUMOJeNUCTBHH C 42

npenojaBaTejieM

B TOM YUCJIE:

JIEKIIMH, YPOKHU 25 -

NpaKTUYeCKHUe 3aHATUA 16 16

KOHTPOJIbHas paboTa 1 -

KoHcy/bTanumn 2 1

CamocTosTe/IbHasI pa6oTa 3 1

IIpomexxyTO4YHas aTTecTanus NpoBOAUTCA B popme 4 2

7 cemecmp — duggepeHyupo8aHHbIU 3auem




2.2 TeMaTU4eCKHUH IUIaH U COAeprKaHHe yYeOHOM AUCHUILINHBI «/[lOKyMeHTallMOHHOe obecnedyeHue ynpaBaeHUusa»

HaumeHoBaHue CoaeprkaHue y4yeGHOro MaTepuasia M ¢opMbl OpraHU3alMHy AeATEJbHOCTH o0yyawmuxca | 06bemM B popme
pa3/esioB M TEM 4acoB | MPAKTUYECKO
¥ NOJITOTOBKH
1 2 3 4
Tema 1. BBegenue. | CodepicaHue yueb6Ho20 mamepuana: 4 -
[lonsaTHe o Llesy, 3afayud U NOPUHLUIBI [eJONPOU3BOACTBA. [loHATHE TEPMHUHOB  «JOKYMEHT»,
AOKYMEHTaXx 1 «JOKyMEHTHPOBaHHUE», «JOKyMEHTALMOHHOe obecledeHHe yIpaBJeHUA». BiMaHMe HaydyHOM
crnoco6ax o .
1OKyMEHTHPOBAHU opranusanuu tpyzaa (HOT) u BHeapeHUs coBpeMeHHOM OPUCHOW TEXHUKHU HA TEXHOJIOTHIO
a. J0Y.
Knaccupukanus HcToyHUKM M JWTepaTypa MO KypCy: 3aKOHOJATeJsibHble aKTbl, HOPMaTUBHbIE [JOKYMEHTHI,
JAOKYMEHTOB. rocyZiapCTBeHHbIe CTaHAapThl, OCHOBHAS U JIONOJHUTE/IbHAsA JIUTEpPATypa.
[TonnpyHKIIMOHANBHOCTL  AOKyMeHTa. @DyHKUMM  JOKyMeHTOB. OCHOBHble  CHOCOGBI
JOKYMEHTHUPOBaHHUS.
Jlenenve JOKyMeHTALUU MO PSAAY NPU3HAKOB: MO0 BU/laM JI€ITEJbHOCTH, II0 MECTY COCTaBJIEHUS],
110 KOJIMYeCTBY OTPa:KEHHbIX B TEKCTE BOMPOCOB, 1o GopMe, 110 cCpeficTBaM pUKCcalvy, U Ap.
Tema 2. CodepoicaHue yuebHO20 Mamepuaaa: 4 -
Tpe6oBanus K YHUQUKaLMa U CTaHAapTU3alMsA KaK MeTOJbl COBEPIIEHCTBOBAaHUSA [JOKyMeHTOB. [loHsATHe
AOKyMEHTaM. TepMMHA «CUCTeMa JOKYMeHTaluu». OYHKIMOHANbHbIe U OTPac/eBble CHCTEMbI JOKyMeHTalluH.
gg;TBZBSHTOB YHubuuupoBaHHble CUCTEMBI JOKyMeHTaluu. ['ocyapcTBeHHas cucTeMa JOKyMEHTALMOHHOTO
CAIyKeGHOTo obecneueHus ynpassenus ([CA0Y). OcHoBHOe cofiep>kaHUe ee Pa3/iesioB.
JAOKyMeHTa. OcHOoBHbIe TmpaBWia OGQOpMJIEHUS MAIIMHONUCHBIX TeKCTOB. PopMmyssp JIOKyMEHTa.
XapakTepucTuka, coctaB u cogepkanue ['OCTa P7.0.97-2016. IlpaBusia odopmieHUs
peKBU3UTOB, persiaMmeHTUpoBaHHbIX ['OCTom P 7.0.97-2016. IloHsATHUe TepMHUHA «OJIAHK»
JIOKyMeHTa. Bu/ibl 6J1aHKOB.
IIpakmuyveckoe 3anssmue Ne 1 2 2

OdopmeHue ob611ero 6y1aHKa U 6J1aHKA Cy>KeOHOro MMCbMa KOHKPETHOM OpraHU3ali1H.




Tema 3.
OpraHu3anoOHHO-
pacnopsauTe/bHa
A1 JOKyMEeHTa MM

(opa)

CodepoicaHue yueb6HO20 Mamepuanaa:

OcHOBHbI€ I'PYNIbI OPraHU3alMOHHO-PACIOPALUTENbHBIX JJOKYMEHTOB.

XapakTeprCcTHKa U COCTaB OpraHU3alMOHHbIX JJOKYMEeHTOB (yCTaBa, 0J10XKeHUs, UHCTPYKL WU, U
Zlp.), Tpeb0oBaHUSA K COCTABJIEHUI0 U UX 0POPMJIEHHUIO

XapaKTepucTUKa M COCTaB paclopsfUTeNbHbIX JOKYMEHTOB ([IOCTaHOBJIEHWS, INPHUKa3a,
peleHHUs, pacnopsi>KeHuUs, YKa3aHUs), Tpe60BaHUS K COCTABJIEHUIO U UX 0pOpMJIEHHIO.
XapakTeprCcTHKa U COCTaB CIIPaBOYHO-UHPOPMALMOHHBIX JJOKYMEHTOB (IPOTOKOJIA, [JOK/IaHOH
3alMCKHY, CIPAaBKH, aKTa, 3asiBJIEHUMH, CIyKeOHbIX IMCEeM U [ip.), TPebOBaHUSA K COCTaBJIEHUIO U
1x 0QOpPMJIEHHUIO.

[Ipakmuueckoe 3aussmue N2 2
OdopmiieHne nprKasa 10 OCHOBHOH J1eITeJIbHOCTH.

IIpakmuyveckoe 3aHamue Ne 3
OdopmiieHne NpOTOKOJIA.

[Ipakmuyeckoe 3aussmue N2 4
OdopmieHHe CTIPABOK, IOKJIAJHON U CTY>KEOHOW 3aNIUCKHU.

[Ipakmuueckoe 3aHsimue N© 5
Odopmienue akra.

IIpakmuyueckoe 3aHssmue Ne 6
OdopmeHue caykeOHbIX TUCEM.

Tema 4. CodepicaHue yueb6HO20 Mamepuana:
/IOKyMEHTHPOBAHM | Ofuas XapaKTepUCTHKa W 3HayeHWe JOKYMEeHTAlMM MO0 TPYJOBbIM IMPaBOOTHOLIEHUSM.
€ TPYAOBBIX _ | Mcnosib3oBanve yHUPUIMPOBAHHBIX (OPM JIOKYMEHTOB MO JIMYHOMY cOCTaBy. I[lops/iok
PaBOOTHOIIEHHH. obopMJieHHs: pe3toMe, aBTo6Uorpadu, 3asiBJ€HUH, TPYA0BbIX KHUKEK PAaOOTHUKOB, MIPUKA30B
10 INUHOMY COCTaBY, JINYHbIX JIeJ1.
[Ipakmuyeckoe 3anssmue N2 7
OdopmiieHHE OCHOBHBIX BH/[OB JIOKYMEHTOB I0 TPYAOBbIM IPABOOTHOILIEHUSIM.
Tema 5. CodepicaHue yueb6H020 Mamepuana:

JloKyMeHTauu 1no
CHA0>KeHUI0 U

[loHaTue U CcTpyKTypa jAoroBopa. Bugbl goroBopos. I[IpaBuia opopmiieHUs] NpeTeH3UOHHbIX
nvceM. PopMyJisip KCKOBOTO 3asiBJIeHU s, TPeOOBaHHUS K ero 0pOpMJIEHHUIO.




COBITY IIpakmuyeckoe 3auamue N2 8 2
OdopmiieHne foroBopa Kymin-npoaHu.
Tema 6. CodepicaHue yuebH020 Mamepuana: 2
OpraHusanus [ToHsATHE NOKyMeHT0060pOoTa. JlOKyMEHTONMOTOKH, UX BU/bl. OpraHu3alus paboThl C BXOASIIEH,
pa6oTsI ¢ MCXO/ALLeH U BHYTPeHHel JoKyMeHTaLueil.
JOKYMEHTaMM.
Tema 7. CodepoicaHue yueb6Ho20 Mamepuaaa: 2
OpraHusanud [ToHsAATHE TEPMUHOB «/€J10», «GOPMUPOBAHUE JieJia», KHOMEHKJ/IATypa JeJi».
OnE€paTUBHOrO Bupl HoMeHKJIATyp AeJ. [lopsfok cocTaBiaeHus, 0GOPMIEHHUS, YTBEPK/JEHUA U TPUMeHeHus
XpaHeHUuA o
KOHKpPEeTHOM HOMEHKJIATYPHI JieJl.
JAOKYMEHTOB
[Topsimok opMUpOBaHUA el B [1eJIONPOU3BO/CTBE.
Tema 8. CodepicaHue yuebH020 Mamepuana: 2
O6pa6oTKa e [ToHATHE 06 3KCHIEPTH3€e EHHOCTH JOKYMeHTOB. CPOKU XpaHeHUs JOKYMEHTOB.
AJIA IlepeyeHb MepONpPUATHIA 10 MOATOTOBKe fleJl K epe/jade B BeZlOMCTBEeHHbIH apxuB. Tpe6oBaHuUs
nocJjeAywuiero
xpanenns K 0QOpMJIEHUIO [leJ1 IOCTOSIHHOTO, J0JITOBPEMEHHOr0 CPOKa XpPaHEHUS U MO JIMYHOMY COCTaBy.
[IpaBuna odopmienus aes. [IpaBusa cocTaBieHUsI OMUCH Jle1 U MOPSJIOK Nepefiladyd B apXuUB
yupexaeHus. OCHOBBI 3aKoHoAaTebcTBa PP 06 apxuBHOM PoHze PP u apxuBax.
Tema 9. CodepoicaHue yuebH020 Mamepuanaa: 3
OcHOBBI OcHOBHbIE NOHATHUS MHPOPMALIMOHHBIX TEeXHOJIOTHMH. BOBHHKHOBEHUE, pa3BUTHE U CTPYKTypa
OpraHMsannu MHPOPMaIMOHHBIX TEXHOJIOTUH.
MHPOPMaALMOHHBIX
. ABTOMaTHU3UpPOBaHHbIE CUCTEMBI J1eJI0NIPOU3BO/CTBA. Cucrema 3JIEKTPOHHOI'0
TeXHOJIOTUH. 5
CpexcTea JlokyMeHToo6opoTa (C3/]), ee cTpyKTypa, HacTpoika cucteMbl. 0630p COBpEMEHHbIX CPEJCTB
OpraHM3aLHOHHO} | OPTTEXHUKM JUIA Nepefadu U nepepabotku uHPopmauuu. lluppoBas noAnuck. IeKTPOHHASA
TeXHUKM. noura. 3amuTta vHGopMauu. CUCTEMBI ONITUYECKOTO pacro3HaBaHUs TeKCTOB. Micnosb3oBaHUe
NPaBOBbIX UHPOPMAIMOHHBIX CUCTEM.
KoHnTposibHas paboTa 1
KoncyabTanuun! 2
CamocTosTe/IbHAsA paboTa 00y4YalUMXCAZ(memamuka camocmosimeabHol pabombwl) 3




[IpoMexKyTOo4YHasA aTTeCTalUs 06y4a0IIUXCA2

Bcero

51

20




3 YCJIOBUA PEAJIM3AIIMM YYEBHOM JUCHUIIMHBI

3.1 Tpe6oBaHusa K MUHUMAaJIbHOMY MaTepHUaJIbHO-TEXHUYECKOMY
o0ecre4eHHIo:

[ peanuszanuu NporpaMmbl Y4eOHOW AUCHMILJIMHBI JIOJPKHBI ObITh MPEeAyCMOTPEHDI
caeaywlye cuelqraJbHble IOMeL|eHUS:

KabuHeT «JKOHOMHUKHU U MEHEeKMEHTa»,

OCHaAlleHHbIX 060py/10BaHHUEM:

- I0CaJI0YHbIEe MECTa M0 KOJIUYECTBY 00YUYaIOIUXCS;

- paboyee MecCTO npeno/iaBaTeJis;

- KOMILJIEKT y4eOHO-HarsAAHbIX Toco6ui «J0Y ».

TexHuvyeckue cpefcTBa 00y4eHHU:

-KOMIIbIOTEPHI C JIUIIEH3UOHHBIM NPOrpaMMHBIM ObGecriedeHHEeM, MYJIbTUMEIUANPOEKTOP,
NPUHTEP, CKaHep.

3.2 UaudpopmanoHHOEe ob6ecriedyeHre 00yYeHus

OcHOBHBIE UCTOYHUKHU:

1 Bacako, M.M. JlenonpousBoacTBo [/JoKyMeHTallMOHHOe obecredyeHUe yNpaBJeHUs |
[TekcT] :yye6bnuk/ M.U. Bacakos, 0.U. 3ambinikoBa. - PoctoB H//l : ®enukc, 2019. - 375
c. - (CpenHee npodeccuoHabHOE 0Opa3oBaHUeE).

2 Kysnenos, U. H. /lokymeHTaliMOHHOe obecrneyeHue ynpaBiieHUs. JJoKyMeHTOOO0POT U
JleJIONPOU3BO/ICTBO : YUYEOHUK M NPaKTUKYM JJs1 cpeJHero mnpodecCuoHaJbHOTO
obpaszoBanus / U. H. Ky3HenoB. — 3-e u3j., nepepab. u jon. — MockBa : U31aTebCcTBO
Opait, 2022. — 462 c.— (IllpodeccuonanbHoe ob6pasoBaHue). — ISBN 978-5-534-
04604-5. — TekcT : as1eKTpoHHbIN // Ob6pa3oBaTesbHas miaatdopma KpaiT [callT]. —
URL: https://urait.ru/bcode/490168 (gaTa obpamenusi: 23.12.2021).

3 lllyBanoBa, H.H. [lokymMeHTauHoHHOe o6eclieyeHHe YIpPaBJEHUs : Yy4YEOHUK U
NPaKTUKYM [AJis cpefHero npodeccuoHanibHoro obpasosanusa / H. H. lllyBanoBa. — 2-e
u3a. — MockBa: HapatenbctBo HOpait, 2021. — 265c.— (IIpodeccuoHanbHOe
obpa3oBanue). — ISBN 978-5-534-00088-7. — Tekct : 2/JeKTpoOHHbIK [/
O6pasoBartesnbHad maatdopma KOpaiT [caiiT]. — URL: https://urait.ru/bcode/469832 (gaTta
obpameHnus: 23.12.2021).

IZLOI'IOJTHI/ITGJIbeIe HNCTOYHHUKH:

1 06 wuHdbopmanuu, UHPOPMAIMOHHBIX TEXHOJOTUSAX U O 3alldTe HHPOpPMaALUHU
[9nexTpounbIl pecypc]: denep. 3akoH or 27.07.2006 Ne¢ 149-¢3, pex. or
23.04.2018 Nel02-3 - pexuM JoCTyma:
http://www.consultant.ru/document/cons_doc_law_61798

2 06 apxuBHOM Jene B Poccuiickont ®@esnepanun [d71eKTpoHHBbIN pecypc]: denep. 3akoH
or 22.10.2004 No¢ 125-¢3, pes. Ot 28.12.2017n 435-d3- pexum jJocryna:
http://www.consultant.ru/document/cons_doc_law_1406

3 TOCT P 7.097 - 2016 VYHuduuyMpoBaHHas CUCTeMa OpPraHU3alMOHHO-
pacnopsuTeqbHON JOKyMeHTaluU. TpeboBaHUs K 0QOpMJIEHUIO JOKYyMeHTOB [TekcT].
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https://urait.ru/bcode/469832
http://www.consultant.ru/document/cons_doc_LAW_296434/b004fed0b70d0f223e4a81f8ad6cd92af90a7e3b/#dst100014
http://www.consultant.ru/document/cons_doc_LAW_61798
http://www.consultant.ru/document/cons_doc_LAW_286468/30b3f8c55f65557c253227a65b908cc075ce114a/#dst100290
http://www.consultant.ru/document/cons_doc_LAW_1406

4 Jlenonpou3BOACTBO M JOKYMEHTOOOOPOT Ha MpeANpUATUH
yuypeautesb 000 «busHec - ApceHasn». - M.: busHec — Apcenas, 2014 - 2021.

[Tekct]: xkypH. [/

4 KOHTPOJIb U OIIEHKA PE3YJIbTATOB OCBOEHHUA YYEBHOM

JUCLIMIIIMHBI

Pe3yibTaThl 060y4YeHUsI

KpuTepuu oneHKH

®opMBbI U METOABI
OLIEHKH

NOHATHE, ILleJIM, 3aJauud U

IPUHIUIIBI J1€JIONPOU3BO/ICTBA;

— OCHOBHbIE MOHATHUA
JIOKYMEHTALMOHHOTO
obecrneyeHus1 ynpaBJieHUs;

— CHUCTeMbl JIOKyMEHTAaI[MOHHOTO
obecreyeHus ypaBJeHUs;

— KJacCUPUKALMIO JOKYMEHTOB;

— TpebGOBaHHMSI K COCTaBJIEHUIO U

odopMIeHUI0 JIOKyMEHTOB;
HOpPMaTHBHbIE JIOKYMEHTHI,
perjiaMeHTUpYIoIHe
cocTaBjieHue U odopMJieHUe
JIOKYMEHTAaLNH, NOPS0K
paboThI C HUMU;

— OpraHu3anuIo
JIOKYMEHT0060pOoTa: npuewM,
06paboTKy, perucTparnuio,
KOHTPOJIb, XpaHeHUue
JIOKYMEHTOB, HOMEHKJIaTypy
JleJl;  TOpsSAOK  NPOBEJEHUS
3KCIEepTHU3bI LIEHHOCTH

JIOKYMEHTOB U MOATOTOBKU el
K apXMBHOMY XpaHEHHIO.

— 0QOpMJIATL JOKYMEHTALUI B
COOTBETCTBUM C HOPMAaTUBHOU
0asoy, B TOM 4YuCjJIe C
UCII0JIb30BAaHUEM
MHGbOpPMaILMOHHBIX TEXHOJIOTUH;

— O0CBauBaThb TEeXHOJIOTUU
aBTOMATHU3UPOBAHHOMN
00pabOTKH JJOKyMEHTALUU;

— HCII0JIb30BaTh
YHUPHULIMPOBAHHbIE dbopMbI
JIOKyMEHTOB;

— OCYLIeCTBJATb  XpaHeHHe U
MIOUCK JI0KYMEHTOB;

— HCII0JIb30BaTh

TEeJIEKOMMYHUKAIIHUOHHbIE

TEXHOJIOTUM B  3JIEKTPOHHOM
JIOKyMeHT00060pOTE;

OTIepUpPOBATH 3HAHUSIMH,
MOJIyYeHHbIMHU 1o
J1eJIONPOU3BOJCTBY B

«OTJIMYHO» -  TeopeTUYeCKoe

Kypca
NOJIHOCThI0, 6€3 Mpo6eJsioB, yMeHUs
chOpMHpPOBaAHBI, BCE
npeayCMOTPEHHBIE

coZieprKaHUe OCBO€HO

porpaMMon

y‘{e6HbIe 3alaHUuA BbIIIOJIHEHHI,

Ka4eCTBO HUX BBIIIOJIHEHHA OLIEHEHO

BBICOKO.
«Xopouo» - TeopeTH4YecKoe
coJiepKaHue Kypca OCBOEHO
MMOJIHOCTBIO, oes3 npo6eJioB,
HEKOTOpble YMEeHHUS

cbopMUpOBAHBI HEJOCTATOYHO, BCE
nporpamMMon
BBIINOJIHEHDI,

npeJlyCMOTpPEeHHbIEe
y4yeOHble  3aJ]laHUS
HEKOTOophble BUIbI 3aJlaHUuM
BBITNIOJIHEHBI C OIIMOKAMHM.

«Y A 0BJIETBOPUTE/IBHO» -
TeOpeTHUUYECKOe COJlepXKaHUe Kypca
OCBOEHO YaCTHUYHO, HO MPOOesbl He
HOCST CYIeCTBEHHOTO XapaKTepa,

HeoOXo/jUMble YMeHHUsI paboTbl C

OCBOEHHBIM MaTepuagoM B
OCHOBHOM cbopMUpOBaHBHI,
OOJIbIIMHCTBO  NpPeAyCMOTPEHHbBIX

nporpaMMod 00y4yeHUs Y4YeOHBIX
3a/laHUi BBINIOJTHEHO, HEKOTOpbIe
u3 BbINOJIHEHHBIX 3a/laHui
COZlepP>KaT OIIMOKHU.
«HeynoBJ1eTBOPUTEIBHOY -
TeopeTHYEeCKOe CoJlep>kaHue Kypca
He 0CBOEHO, He0OX0JMMble YMEeHUS
He cGOPMUPOBAHBI, BbINIOJIHEHHbIE
y4eOHble 3a/laHUs COZiepKaT

rpyoble OLIMOKH.

-onpoc obyyarowuxcsi
(ycmmuul],
nucbMeHHbll,
¢poHmanvHbll,
uHAUBsuUdyanbHbll,
epynnosoti);
-akmugHasl paboma Ha
Y4ebHOM 3aHAMUU;
-camocmosimeibHas
nodzomoska
Mmamepuana
(pedpepamvi, doknadwl,
coobujeHusi, 0630pbul);
-8bINOJIHEHUE
KOHMPO.1bHbIX,
npakmu4eckux,
mecmoeblx, u dpyaux
pabom;

-dugp.3auém;
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npodeccuoHaJbHOU
JleITEJIbHOCTH.

Onepatop 340 000 "KomnaHus "TeH3op"

JOKYMEHT MOAMUCAH SNTEKTPOHHOW NMOAMUCHIO
noanncAHO ®reoy BO "PrPTY", PIPTY, KaukoBckuii tOpuit BaneHTMHOBWY, 15.10.24 16:32 MNpocTas nognucb

3aBesytoLWwmin METOANYECKM 6rHeTOM (MSK)
®rboy BO "PrPTY", PIPTY, CasenbeBa Onbra BUKTOpOBHa, 16.10.24 13:27 MNpocTas noanucb
3aM. ampektopa PCCK «PIPTY» no YP (MSK)

YTBEPXJEHO ®rboy BO "PrPTY", PIPTY, LUuHapeBa Tamapa AntbibaeBHa, 16.10.24 16:32 MNpocTas nognucb

[vnpekTtop PCCK «PIPTY» (MSK)




